Nonconformance Report
	Identification

	Originator Name:
	
	Date:
	

	Party Involved:
	
	Quantity:
	

	Log Number:
	
	
	

	Project:
	
	|_| Critical Nonconformance   
|_| Noncritical Nonconformance      

	Part Description:
	
	Part Number:
	

	Found during what activity:






	Description of nonconformance:






	Action taken to prevent misuse:






	Disposition

	[bookmark: Check1][bookmark: Check2][bookmark: Check5][bookmark: Check4][bookmark: Check3]|_| Use as is                   |_| Return to supplier            |_| Rework             |_| Reject                |_| Repair                                      

	Responsible Engineer:  
	Date:
	

	Corrective/Preventative Action

	Description of proposed Action:






	Approver’s Engineer:  
	Date:
	





Definitions
Action taken to prevent misuse:  Describe the steps or actions taken to ensure the item(s) were separated from other items.
Approval Date: Contains the dd-mm-yyyy the approver approved the Corrective/Preventative action.
Engineer’s Name:  The individual engineer or authorized individual who can approve the Corrective/Preventative action.
Critical Nonconformance:  Check this box when the nonconformance item is of such importance in the project that its use jeopardizes the capability, function, operation, or project outcome.
Date:  The dd-mm-yyyy when the report was created and/or the nonconformance was identified.
Description of nonconformance: Identify the problem and record how the problem affects the outcome of the project if used. Reference applicable procedures, checklists, drawings, and/or diagrams as necessary.
Description of proposed Action:  Describe the action that should be taken to ensure the problem does not reoccur.  
Found during what activity:  Identify the phase of the project, the work task, etc. 
Log Number:  The internal log number assigned by the Company and recorded in the nonconformance log.
Noncritical Nonconformance:  Check this box when the nonconformance item will not affect the outcome of the service or product delivered but violates a process, procedure, state, level or degree of expectation.
Originator Name:  The individual who created the report.
Part Description:  If applicable, identify the item in question.
Part Number:  If applicable, identify the item number in question.
Party Involved:  Identify the organization involved in the nonconformance.  This can be the Customer, Vendor, and Supplier.
Project:  Identify the project name or number.  
Quantity:  Annotate the number of items that do not meet the required specification.
Reject:  Check this box when the item needs to be taken out of service.
Repair:  Check this box when the item can be repaired.
Responsible Engineer:  The individual engineer or authorized individual who can approve the Corrective/Preventative action.
Return to supplier:  Check this box when the item needs to be returned to the supplier.
Rework:  Check this box when the item needs to be reworked as a function of poor workmanship, material, etc.
Use As Is: Check this box when the item can be used in production.  If this box is checked, an approving authority such as an Engineer is required.
Revision:  0

